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ENTERING THE OBD APP
IS.CUNI.CZ/VEDA

Use SIS/CAS ID and password to signin

After logging in, select the red OBD panel

Portadl IS Véda

MENL
Welcome to IS Véda Enter |15 Veda modubes
IS Véda
Information System for Creative activities, Projects and
Maobilities

OBD (Outputs)

Do you need help? Learn about the support policy.(yet only = czech)

A description of the individual modules of the system can be found
below, Access to some modules is open only to selected users
depgending on their work duties

3 The operation of the system is governed by the Rectars Directive n
40/2021 {published only in azech though)

Internal classification of academic fields My Ildentifiers
All registration, evaluation and internal competibons associated with
creative actvities use the University's internal classificaton of academic
fields, which is also available in the Evaluation module

= Navigate to the OBD module

IS VEDA b= B % E45337E3 (Vojtiskovs Miriam Be)
r‘i IT]]—‘ FF "‘a "ﬂnl\ﬂf F‘\l | Logout
[_’#_L I L.l_\_\Ub[‘l €0

1% Véda » Dashboard

# Portal 15Vada | OBD | IDENTIFIERS | ORGAMIZATION | Reports | HELPDESK | ADMINS & READERS | My settings |

- Path: IS Véda > Dashboard > OBD
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CREATE A NEW RECORD

= Inthe top (red) menu, click on the “New record” link:

s VEDA _ W WL B4BOOTEE (Vojtiikovh Miriam Be )
'VURCI CINNOSTI e0

| Hi'l.l'l'.r‘.i1.;i l\.;|l'||:|'|.'.'|.

15 Wéda » Dashboard » OBD » List

List | New record | Mominabon | The most significant outpads | (:ml.lll'lrrqffur-lmpudlrd | R exports | Tools | Import | 5r|ll'|u~..- |

Y = m U [P T

Criteria used:
Filbeara el Eapinets Builk ehmges et iwel . - .
: ’ prmvew | Intarral Buthor: Viajtilkeva Miriam, Be. (Authar) l|

Basic filter Extended filter Expaert filter

= Fillin all required fields (marked in red): Title/name, original language, a type of output (+
result subtype):

| Pl A nighlighted flesde. Flaids Tibe, D04, UT WO S and EID are used to Nind recards In the section “Already existing imported recorda in ha container”
and "Alrsady sxigting records with similar tite or sama Identifier.
Accarding fo the DOL, UT WOS and EID flalds, records are slao ssarchen |n the section "Records ssarched (n sckentific reposlforiss”.

| Tieimame in [
[uriginal |
languange

5t < not mleciad - S

L g

!'l‘-uur ol issus [E'i:;?""" - | Tha year of issugdmplamenianon /s the year of thie pubilcalion, panand grant, exiibilion, efC. K /Sn'T IR year of ke colection of recoryl |
| g lermeniaton - Enfer i Y'Yy farmal

oo | asasy

|L.IT'..'.ID£. [ | |
|eo | | |

[Tyoe ot ouout. I, = |

| Already exlsting Importad recorde in the containar |
| Already sxleting records witn simiksr tifle or sama (dentifier

| Records ssarched In scsentific repositoriss |
1 |

= The most common examples of output types are:

= Journal article

= Book

= Paperin conference proceedings
= Book

= Chapter

= |ecture, poster

Faculty of Humanities CUNI 3|Page



& After filling in a title or an identifier (DOI, UT WQOS, EID), the OBD automatically
searches its records and shows a list of results with a similar title or the same identifier. Do
not create a new OBD record if one already exists.

If the system does not report a duplicate, please select the "Create new record" option:

Show records found Create mew record

FILL IN THE DATA

Continue filling out the form; please follow the instructions for the individual fields:

are the so-called super mandatory fields; the record cannot be
saved without filling in these fields

the blue shaded fields are mandatory; the field must be filled, otherwise the record can
only be saved as In progress

the purple colored fields are mandatory for states: Saved, To be checked, Being checked,
ACCEPTED
the yellow fields are recommended; fill them in if you have the relevant data available

@ In case of any difficulties during the entry of the record, we recommend saving the
record as a draft (In progress) and using the button at the bottom of the
page. Your question will be linked directly to a specific record.

BASIC INFORMATION

- Workplace in charge: select your department

- Article getting prepared for publication: check the box if your publication has not
been published yet

Basic information

_~ Workplace in charge FHS - Department of General Anthropology
rv Type of output: JOURMNAL ARTICLE

" Type of aricle: original article [J]

7 Article getting prepared for publication ]

rRoa Year 2025
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RIV (ACADEMIC AND RESEARCH RESULTS INFORMATION REGISTER)

- Intended for the RIV: check this box if you want to send your result to the government's
database RIV (if you are not sure about your choice, contact the faculty OBD
administrator)

AUTHORS

- Author: all internal authors (persons from the UK) MUST ALWAYS BE SELECTED from
the list of CU persons; click on the list icon next to the “Surname” / “First name” fields:

AUTHOR |} List of CU persons
Order Role in collective Surname First name Iﬁ Cuick filter: 2 w
RIV 5 A2 AL (b
2| Workplace:
% © O =] [ vewecesoe [ oot sleied
Sumanne: VojtEkova
Workplace code— not selectad - irst name: Mirizm
groMsgacaitic:
| Add anather authar | Fersonal ICF
| Add author collective | Parsonal Identifier: -
- zeparste from each ofher |.
-7 etal Ul| Retation type:
R10 Total numiber of article authors ki 025 Only authors who are in rels
: Publication year: - S
- Bummary of mental shares of external authors dizplayed..
ncluding inactive If checked, sl author relstionships will be of
relationship: dizplayed..

Find | Cancel filter | | Cancel all selections | | Close |

= Salechon iz made by clicking anypwhers on the mow
= [Fihe suthor's workplace iz not isted, the suthor has mo relshic
= Multipie identical workplaces will be displayed if the author ha

Surmame = First name = Personal ID = Titles
i Woitiskova B Miriam 8 Be.
Page 1 From 1] 1 Total records: 1

- Fillin the total number of authors of the article

TITLES

- Enterthe ,Article title“ and the ,Annotation“. Results published in a language other
than English should also have an English version of the "Titles" field.

- Keywords must be separated by semicolons!

FUNDING METHOD

& Every record exported to RIV must have at least one funding source assigned.

- Click on the “Add funding” button to open the funding list
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- Search for the relevant funding in the list either by “Name” (1) or by “Number/code” (2);
then click on the desired funding below to insert it into the record (3)

Funding from the project code list

| Add anather Ia -
—| | Filter: Al W] @ Workplace: = % incl. subordinates: [
MNumbericode: SW2B073T ﬂ MName: aktualni problémy filosofie 8 Year: \2/ 2025
Funding type for,

i Provider =

searcher

g Surname: First name: Main researcher [
| Find | | Cancelfiter | | Close |

-, Funding type for RIV M Other numbers - Mame ~Prov. . Field 7 Start Main researcher

Aktuaini
problémy
5 8 SWWZROTIT flosofiev e 01.01.2003 Nevetny Jaroslav
kontesxdu Mgr., Ph.D.
humanitnich
vEd

- Ifyour publication was not funded by any project, you can choose I-FHS funding or
Cooperatio funding

RECORD CLASSIFICATION

& Each recorded result shall be classified into scientific fields using an internal

classification system. Assignment to one field is mandatory; optionally, a result may be
assigned to up to two additional fields.

- Click on the "Edit fields" button
- For editing of classification, the record must be saved as a work in progress

- List of fields: The “Internal classification CU” dialog opens - click on the listicon and
find a field name:

.7 Record classificati
The new RV feld will be f|

_ " Autocategory
FO&. Lectures

Internal classfication of CUNI academic fields

Publication title:
Preferred fields:

Publication must have a selected primary field
Primary  Field Subfield

| Add comment | — not selected —

+ =Citations
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JOURNAL

- When searching for a journal by ISSN or journal name, always use the "Source List." The
name, resource type, and country will be filled in automatically. If you cannot find the
journalin the source list, please contact the faculty OBD administrator.

ﬁasopis
R1E Joumal titte

The unabbreviafed fitle of the joumsl in the original language. For inserfing the tifie of the jourrjal, FREA
Ri4 ISSN

Enfer the IS5N of the arficle - resp. of the journal vanety, in which the arficle was published. In cs E
In order to enter the IS5N, PREFERAELY perform the selecfion from the list of values, even when ed
R15 Second ISSHM (2ISSM)

- Complete the volume and issue of the magazine and pagination. If the article has a
number, please enter it; if not, leave the field blank. Do notfill in the quartiles

ADDITIONAL INFORMATION

- DOI: first, fillin the DOI (if the article has one); this will make it easier for you to fill in
other data

- UT WOS: article number in the Web of Science database:

= |fthe article has a DOI, you can generate it using the Generate UT WOS from DOI
button

= Youcan alsofind it directly in the Web of Science database after expanding more
information (+See more data fields) in the "Document Information" field:

Language English
Accession Number WOS001284799000001
155N 0951-5666

- EID: article number in the Scopus database:
= [fyou have filled in the DOI, click on the Generate EID from DOI button

= You can also find it directly in Scopus; it is part of the URL address of the respective
record:
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=% 5c0pus.com,.-’record,f'displa},r.uri?eid:2—52.&—8512385?918P0rig'|n... e %

% Downlood ) Print 3 Sove to PDF ¥y Add to List

Gender, Mlace and Culture . Open Access . Volume 30, Issue 2, Poges 111- 236 . 2023
Pocumentiype Romani snapshot photography and a black sense of
Article « Hybrid Gold Open Access L. .
Source type place: appraising infrastructure through movement,
Journol

memory, and metabolism

I55M

@ If you cannot find your article in the Web of Science or Scopus database, itis likely
notyetindexed. Do not fill in the rest of the data and save the record as In progress.
Please return to the article after some time or wait until the coordinator has checked it.

- Open Access: select one of the options from the drop-down menu

LINKS

- Complete the link to the full text or select the "Generate URL from DOI" option; the link
will be automatically created from the DOI

ATTACHED FILES

& While this field is optional, we recommend providing the full text if the result,
particularly an article, chapter, or conference paper, is not available in open access.

- Fulltext file: if you have a PDF version of your results, use the “Add file” button to
attach it to the record

+ = Attached files

Values for the Availability field will show after filling in the amachmens ype.
Entered [55M is tracesble in SHERPA/ROMED, details of the publisher's palicy on full text publication can be displayed here SHERRS,

Type Diocument

- After attaching the file, please complete the following information:

= Type of attachment: In any case, we suggest saving the "publisher version" of your
output; If you're unsure which version you have, please select "other" (1)

= Accessibility: If you want to send the file to the CU Research Publications
Repository, you need to choose either “Accessible for any logged-in user of IS Véda
or the repository” or “open access”; If you're unsure or prefer not to send the file to
the repository, choose "owner only" (2)
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https://publications.cuni.cz/?locale-attribute=en
https://publications.cuni.cz/?locale-attribute=en

= License: select one of the three options: no license, a Creative Commons license,
or other license (3)

= Declaration: confirm by checking the relevant fields that you have obtained consent
from all co-authors and the publisher to publish the full text of the results (4)

Type ﬂ Document Accessibility O Pr ublish | onse
Zlanku-18745-1 OBD: open access | REPOSITORY: open access CC license 8
pdf 8 CC BY-MC 4.0 Internationa

published version 583
w | hereby declare that by10-2
stoning and making the

ful fextf of the work
sccessible in fhe U
repositony of publishing
sotivities, the rights of
pofentizl co-suthors have

nof been infninged

w [ hereby declare fhat by 6
stoning and disclosing fhe
ful fext of the work in e
repository of CL
publishing sctiviies, the
nghfs of the publisher or
anofher third parfy have
nof been affecfed.

ttpsicreatveco DS DTy 11

More detailed information about this Repository and about the possibilities of auto-
archiving your science and research results can be found on the website of The

Open Science Support Centre.

SAVE THE RECORD

= The system will notify you of any errors in the record.
= You can "Save record" to these states:

= |n progress/Draft: records that are missing mandatory data or have not yet been
published (online first); can still be edited by the author
= Saved: the records have all mandatory data filled in; the author can edit them

= Up forinspection: the records have all mandatory data filled in and are ready to be
checked by the administrator; the author can no longer edit them

= Inthe case of a complete record, the faculty coordinator confirms whether or not to send
the record to RIV and saves it as "Approved."

Draft records are not paired with SIS! Records with the status “Saved” are paired;
they do not need to be “Approved”.

Need help? Need assistance filling out a record?
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https://openscience.cuni.cz/OSCIEN-121.html
https://openscience.cuni.cz/OSCIEN-121.html

Contact your administrator via HelpDesk. The button for submitting and sending a query to the
administrator is at the bottom right of every page.
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