Progres application manual

1. go to https://veda.is.cuni.cz

2. switch to english

1S Véda - login
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Vita Vas informaéni systém IS Véda.

Nemlzete se pFihlasit? Prettete si informace o pihlaSovani do systému.
Nevite co a kdy? Podivejte se na kalendar termin evidence a soutéz.

Potfebujete poradit? Seznamte se s zasadami poskytovani podpory.

o 2 r o
TVURCI CINNOST
Evidence tviréi ¢innosti se realizuje na zakladé Opatieni rektora &. 24/2018. Je v

gesci prorektora pro védeckou Einnost a jejim univerzitnim metodickym koordinagnim
pracovistém je odbor pro védu a vyzkum Rektoratu.

EVIDENCE VYSLEDKU (OBD)

Podrobnosti o evidenci | Vefejny vyhledavat vysledk tviréi &innosti UK
EVIDENCE AKTIVIT (GAP)

Podrobnosti o evidenci

EVIDENCE VEDECKYCH IDENTIFIKATORU

Podrobnosti o evidenci

e @ | | Q vyhledat In @ =

Odbor pro védu a vyzkum RUK | Ustav vgpocetni tefhniky | UK

I Switch to english version I =

Login sediveok

Heslo

Podporované prohiizece: posledni tfi verze Google Chrome ¢i Mozilla Firefox, pfip. Internet
Explorerv. 11 avy33i. Je nutné povolit javascript, cookies a pop-up (Vyskakovaci’) okna.

INTERNi SOUTEZE

FOND MOBILITY

informace na strankach Odboru zahraniénich vztaht RUK
PODPORA INTERNACIONALIZACE

informace na strankach Odboru zahraniénich vztaht RUK
PRIMUS

primus@ruk.cuni.cz | webova stranka v cedtiné | website in English

© 2018 Univerzita Karlova

Ochrana osobnich Gdajii (GDPR)

3.Signi

1S Véda - login
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Odbor pro védu a vyzkum RUK | Ustav vypogetni techniky | UK

e

Sign in by using SIS login and password

Welcome to IS Véda.

Not able to sign up? Lear about signing in to the system (yet only in Czech)
Do not know what and when? Check out our calendar.

Do you need advice? Learn about the support policy (yet only in Czech)

CREATIVE ACTIVITIES

Registration of creative activities is realized on the basis of the Rector's Measure No.
24/2018 under the authority of Vice-Rector for Research. At the University level, the
Research Support Office serves as the methodology and coordination unit for the
registers under this measure:

« register of outputs (module OBD)

« register of activities (module GAP)
« register of personal identifiers for researchers

Login sediveok

Password

Supported browsers: last three versions of Google Chrome or Mozilla Firefox, eventually Interet
Explorerv. 11 and newer. Javascript, cookies and pop-up windows must be allowed.

INTERNAL TENDERS
« PRIMUS | primus@ruk.cuni ¢z | website in English
+ MOBILITY FUND

+ SUPPORT OF INTERNATIONALIZATION (POINT)

©2018 Charles University

General Data Protection Regulation (GDPR)



https://veda.is.cuni.cz/

4. Switch again to english
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EVIDENCE A HODNOCENI | Switch again to english |
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Podpora a dokumentace

Unive

Vita Vés informaéni systém IS Véda. Vstup do modulii IS Véda
A Hiavni stranka

Nevite co a kdy? Podivejte se na kalendaf termindi evidence a soutézi.

Potfebujete poradit? Seznamte se s zasadami poskytovani podpory. V menu na levé strané obrazovky Vstoupit do EVIDENCE .
také najdete piistup do dokumentace a Easto kladenych otazek (FAQ) TVURGI CINNOSTI Vstoupit do modulu
INTERNI SOUTEZE

(OBDIGAP)

EVIDENCE TVURCI CINNOSTI

EVIDENGE VYSLEDKU (OBD) > Podrobnosti o evidenci | Vefejny vyhledavat vysledkd tviiréi cinnosti UK
EVIDENCE AKTIVIT (GAP) > Podrobnosti o evidenci Dokumentace IS Véda Casto kladené otazky (FAQ)
EVIDENCE VEDECKYCH IDENTIFIKATORU > Podrobnosti o evidenci

ADMINISTRACE INTERNICH SOUTEZI
FOND MOBILITY > informace na strénkach Odboru zahraniénich vztahii RUK
PODPORA INTERNACIONALIZACE > informace na strankéch Odboru zahranitnich vztant RUK

PRIMUS > primus@ruk cuni.cz | informace na strankach Odboru pro védu a vizkumu RUK

5. Enter the Internal Tenders

[ep— ~
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Support and Documentation

- Weicome to IS Véda Enter IS Veda modules

Main page

Do not know WHAT and WHEN? Check out the calendar of registration dates and competitions.

Enter the RECORDS OF

PRIMUS: primus@ruk.cuni.cz | website in English CREATIVE ACTIVITIES
(OBDI/GAP)

Enter the INTERNAL
TENDERS

IS Véda Documentation FAQ (in Czech)




6. Go to the list of your projects

@ 1sveda x B3 =
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& Univerzita Karlova (CZ) | httpsy/is.cuni.cz/veda/souteze/dashboard % | | Q vyhledat In @ =

IS VEDA )
EVIDENCE A HODNOCENI
TVURCI CINNOSTI

Univerzita Karlova

E & 52000866 (Mgr. Sedivcova Karolina) ~ ©

IS Véda Internal tenders Dashboard
Internal tenders IGO to "PI‘OpOSBlS my pl‘OiECtS" l _ R
A Dashboard

Internal competitions

Mobility Fund

Webpage in Czech « Applicant's Manual

In case of problems with using the system please use the Mobility Fund Tech HelpDesk
For methodological questions, please contact the appropriate officers of your faculty.

HelpDesk

POINT

Contest Rules and Regulations

@ Ask for help

= LiLonguesons POINT is an for the. Support of at Charles University that

is ruled by Rector's Measure No.35/2018 ((activities A) + B)).

The applications may be filed twice a year, always between 1 February to 28 February and between 1
October to 31 October.

The nearest term for submitting application: from 01- Feb-2019 (00:01) to 28- Feb-2019 (23:50)

In case of problems with using the system please use the Help Desk of application. For
methodological questions, please contact Office at cz

Primus

Primus website

7. Use ,new proposal“ button to create a new project

@ pvea x
G & Univerzita Karlova (CZ) | httpss//is.cuni.cz/veda/souteze/iga/projects-my o @ || Q vyhtedat N @ =
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CE A HODNOCENI
CINNOSTI
ita Karlova
Internal tenders. Proposals my projects
Internal tenders You can see projects you have already
+ New proposal A z |search ‘ Q
submited at Charles Univ. below |
A Dashboard

My proposais | Click on New proposal for

B Proposals my projects creating new project

1F @ Tender 11 Number 1t Czech title States 1t Requested 11 Assigned Action
@ Project proposals
Q21-2019-1 Q21_206021/2019/  project Submitted 44444
Q Proposal evaluation 013
¥, )-- )/ ject
M Eepoc it 02120191 Q21_206021/2019/ | projec Submitted 13437
023
W Tender definitions Q21-2019-1 Q21_206021/2019/ | project Submitted 31014
024
HelpDesk .
Q2120191 Q21_206021/2019/  project Submitted 26056
© Ask for help 28
02220191 Q22_206022/2019/ | project Submitted 40000
£ List of questions.
Q2120182 Q21_206021/2018/ | project Submitted 46483
o71
021-2018-1 Q21_206021/2018/ | project Rejected 45100
017
021-2017-3 Q21_206021/076 | project In development 50125
8 proposals found. &




8. Scroll the page and choose the tender

[ ~
&) ¢ @ @ Univerzita Karlova (C2) | https://is.cuni.cz/ jects-my/new/base-info @ || Q vyhledat In @
MFF 3/22/2019 2350
Internal tenders
KTF 3/22/2019 12:00
# Dashboard FTVS 3/21/2010 23:50
I Proposals my projects PTFE 320120192369 T
& Project proposals Primus.
0 Proposal evaluation
B Preparsdiasseritibs PRIMUS20 HUM 2020 PRIMUS20 MED 2020 PRIMUS20 SCI 2020
 Tender definitions PRIMUS20 HUM: Socials and PRIMUS20 MED: Medical sciences PRIMUS20 SCI: Natural sciences
humanities and biomedicine mathematics and informatics
HelpDesk
Units Deadline Units Deadline Units Deadline
Oskionce UK 41162019 16:00 UK 411612019 16:00 UK 4162019 16:00
= List of questions
Progres FHS
Q21-2018-1 20181
Scroll the page down to see opened :
PROGRES Q21- Text and Image in
Phenomenology and Semiotics progres tenders. Choose yours and

(2019, 1st round)
Units Deadline

click on it.

FHS 3/20/2019 13:00

& Collapse sidebar

9. Create a new proposal in the chosen tender

@ @ Univerzita Karlova (CZ) | htt

9 ts-my/new/ f e | | Q Vyhtedat na|=
1S VE ~ F 2 52000866 (Mgr. Sedivcova Karolina) ~ ©
D A HODNOCENI
TVURCI CINNOSTI
Univerzita Karlova
ternal tenders Prop New proposal

Internal tenders
# Dasnooard PROGRES Q21: Text and Image in Phenomenology and Semiotics (2019, 1st round)
I Proposals my projects No records found.
(s e &~ | It Attachment Download
L Proposal evaluation No'lec e oung.
I Prepared assemblies
W Tender definitions
HelpDesk Click on "create proposal” | :>
@ Ask for help
£ List of questions



10. Title and date your proposal

<« C @ & Univerzita Karlova (CZ) | httpss//is.cuni.cz/veda/souteze/iga/projects-my/new/base-infc

Y| |C hledat In @ =
IS VEDA ) e 2 52090866 (Mgr. Sedivcova Karolina) ~ ©
EVIDENCE A HODNOCENI
I'VURCI CINNOSTI
Univerzita Karlova
ISVéda > Intemal tenders. Proposals my projects > New proposal
Internal tenders
New proposal
& Dashboard

B Fulfill "Name" of the project and the period
roposals my projects i k i
of the realization of the project

& Project proposals

& Proposal evaluation
Name
B Prepared assemblies

XXX

I Tender definitions

Duration date from Duration date to
HelpDesk 3/19/2019 3/23/2019
@ Ask for help
£ List of questions
- " "
Then click on "Create
& Collapse sigebar # changed X Exit

11. Fill in all the information required. Mind:

- the category of project has to be chosen from the offer (botton on a left of the
column)

- budget: ,Other personal costs“ column is ONLY for wages purposes (job
agreements, wage revards). Everything else (including p.ex. travel costs,
accomodation, meal allowance,...) is included in ,,Operating costs“. In case you do
not have one of these items in your project, fill the box with , 0 [zero].

- attachments: attach all the attachments required. The list is specified in the call
for proposals.



@ @ Univerzita Karlova (CZ) | https://is.cuni
EVIDENCUE A HODNUGENIT
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Univerzita Karlova

projects-m 31026093 /base-inf
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Interal tenders Proposals mj

jects Project proposal
Internal tenders. ® © A

Project proposal: Proposal state history
A Dashboard

ol | oan Bkl s <: Edit information, team, budget, add attachements

I Proposals my projects

& Project proposals

Q Proposal evaluation

B Prepared assemblies Owner State Project number
Mgr. Karolina Sedivcova In development Q21_206021/2019/031
Ml Tender definitions
HelpDesk
Name
@ Ask for help.
XXX
= List of questions
Duration date from Duration date to
3/19/2019 3/23/2019
Project description (Czech) Expand field  Project description (English) Expand field
Planned Scientific Output Expand field

Category of the project

Check if you have all required information

« Coliapse sidebar LR <: fulfilled. If it is OK, submit your proposal. # notchanged % Exi




